Cheltenham Art Gallery & Museum

REQUEST FOR BLACK AND WHITE, COLOUR OR DIGITAL PHOTOGRAPHS (NOT TRANSPARENCIES)

I wish to order the following photograph(s) – 



I undertake not to reproduce the image(s) without prior permission, and should I wish to do so, I will seek further permission.
Signed…………………………………………………

Date……………………………………..
Name (in capitals)…………………………………………………………………………………………...
Company / Organisation (if applicable)…………………………………………………………………...

Position in Organisation (if applicable)……………………………………………………………………

Address………………………………………………………………………………………………………

………………………………………………………………………………………………………………...

…………………………………………………………

Post Code………………………………

Tel. no. ……………………………………………….

Fax no. …………………………………

Email…………………………………………………..
Please return this form with a cheque for £…………….payable to Cheltenham Borough Council:





Administration Office





Cheltenham Art Gallery & Museum





Clarence Street





Cheltenham





GL50 3JT





tel:

01242 237431




fax:

01242 262334





email:

artgallery@cheltenham.gov.uk




website:
www.cheltenham.artgallery.museum
VAT no:


276092835

Please note that all photographs must be paid for in advance and there will therefore be a delay between our receipt of your payment and the despatch of photographs.

This quotation is valid for one calendar month from the date shown below.

A VAT receipt will be sent to you on receipt of payment.


FOR OFFICE USE ONLY
The cost of the work requested overleaf is as follows:

Preparation of negative(s)

……………………………………..

Production of print(s)


……………………………………..

Handling charge


……………………………………..

Postage & Packing


……………………………………..

Sub-Total



……………………………………..

VAT 




……………………………………..

Total Payable



……………………………………..

Date of quotation:………………………
Responsible Officer:………………………………..
Please note that a minimum charge of £10 + postage and packing + vat, is payable on each photographic order.






Description of image / item                                    Size of Print     Matt / Glossy         B&W 


                                                                                                                                     Colour 


                                                                                                                                     Digital
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